WHAT IS A “STUDENT WORKING FOLDER”?

A “student working folder” contains confidential information as identified on the “checklist”.  The word “working” implies that the ARD teacher will use each student’s folder regularly for purposes such as:

· Documenting progress of I.E.P. goals and objectives;

· Maintaining logs of communication  with parents, regular education teachers, special education teachers, related service providers and others (as necessary);

· Locating current information (i.e., modifications, specific goals and objectives, data collection sheets, anecdotal notes, etc.) quickly and efficiently;

· Using information in folder, in conjunction with formal and informal assessments, to draft I.E.P. goals and objectives;

· Taking the folder to ARD meetings to review I.E.P. goals and objectives, review BIPs, report progress, verify demographic information, etc.

Purpose of a Student Working Folder: It is a teacher resource file used to collect important data necessary in developing the student’s I.E.P.  It should not be an auditable file, but is subject to open record requests.  The file should be adapted by the teacher for their use as an on going document.  Tabs or sections can be used in organizing the data.

NOTE:  Every ARD teacher will maintain and monitor this “student working” folder regularly on each special education student.
6-16-03ed.
