REQUIRED MEMBERS OF THE ADMISSION, REVIEW, AND DISMISSAL (ARD) COMMITTEE

A.
Public Agency Representative: Each State or local agency may determine which specific 
staff member will serve as the agency representative.  However, the representative should 
be able to ensure that whatever services are set out in the I.E.P. will actually be provided 
and that the I.E.P. will not be vetoed at a higher administrative level within the agency.  
Thus, the person selected should have the authority to commit agency resources (i.e., to 
make decisions about the specific special education related services that the agency will 
provide to a particular child.)

B.
The Child’s Teacher: In deciding which teacher will participate in meetings on a child’s 
I.E.P., the agency may wish to consider the following possibilities:


(1)
For a child with a disability who is receiving special education, the teacher must 


be certified in the child’s suspected areas of disability.  When a specific 



certification is not required to serve certain disabilities categories, then the teacher 

must be qualified to provide the educational services the child may need.  The 


teacher could be the child’s special education teacher.  If the child’s disability is a 


speech impairment, the teacher could be the speech-language pathologist.


(2)
At least one regular education teacher of the child (if the child is, or may be, 


participating in the regular education environment).  The regular education 


teacher participating in a child’s I.E.P.  meeting should be the teacher who is, or 


may be, responsible for implementing the I.E.P., so that the teacher can 



participate in discussions about how best to teach the child. 



If the child has more than one teacher, the LEA may designate which teacher or 


teachers will participate.  The district is encouraged to seek input from teachers 


who will not be attending, and should ensure that any teacher not attending the 


meeting is informed about the results of the meeting (including receiving a copy 


of the I.E.P.).  In the case of a child whose behavior impedes the learning of the 


child or others, the LEA is encouraged to have a person knowledgeable about 


positive behavior strategies at the I.E.P. meeting.

(3)
If the child is not in the school or has more than one teacher, the agency may 


designate which teacher will participate in the meeting.  Either the teacher or the 


agency representative should be qualified in the area of the child’s suspected 


disability.

C.
Evaluation Personnel: An individual who can interpret the instructional implications of 
evaluation results.

D.
LPAC Representative: A person who is a member of the Language Proficiency 
Assessment Committee (LPAC) is required if the student is Limited English Proficient 

(LEP).
E.
Career and Technology Education Representative: Career and Technology Education 
personnel must be present when considering a student’s initial or continued placement in 

CATE program/class.
F.
Other: See chart on previous page.

G.
Parent: The term “parent” means a parent, a guardian, a person acting as a parent of a 
child, or a surrogate parent who has been appointed in accordance with law (34 
CFR300.313).  The term does not include the State if the student is a ward of the State.

H.
Student: The person whose identification, evaluation, and/or placement is being 
determined.

*
Interpreter:  An Interpreter must be present when the parent’s language is one other than 

English.  The interpreter can serve two roles (i.e. Administrator/Interpreter).

*
IEP meeting attendance:
A member of the IEP Team is not required to attend an IEP 

meeting, in whole or in part, if the parent and the district agree that the member’s 

attendance is not necessary because his or her area of the curriculum or related service is not being modified or discussed at the meeting. § 614(d)(1)(c)(i).

*
Excusal from IEP meeting:
An IEP Team member may be excused from attending a 

meeting of the IEP Team even if the member’s are of curriculum or related service will 

be discussed if the parent and district consent to the excusal and the member submits written input regarding the development of the IEP to the parent and IEP Team prior to the meeting. § 614(d)(1)(c)(ii).   A parent’s agreement that a member’s attendance is not necessary and that he or she may be excused from attending must be in writing. § 614(d)(1)(c)(iii).
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REQUIRED MEMBERS OF THE ADMISSION, REVIEW, AND DISMISSAL (ARD) COMMITTEE

	
	ALL ARDS
	ARDS FOR VI/AI STUDENTS
	REGIONAL DAY SCHOOL PROGRAM FOR THE DEAF (RSPD) STUDENTS
	DAY/RESIDENTIAL SCHOOL CONTRACT STUDENTS
	PRIVATE/PAROCHIAL SCHOOL STUDENTS
	ICF/MR FACILITY STUDENTS

	A. PUBLIC                     AGENCY REPRESENTATIVE
	Required
	Required
	Required
	Required
	Required
	Required

	
	The representative of the public agency could be any member of the school staff, other than the child’s teacher, who is (1) qualified to provide, or supervise the provision of, specially designated instruction to meet the unique needs of children with disabilities; (2) is knowledgeable about the general curriculum; (3) and is knowledgeable about the availability of resources.  Thus, the agency representative could be (1) a qualified special education administrator, supervisor, or teacher (including a speech-language pathologist), or (2) a school principal or other administrator - if the person is qualified to provide (1), (2), and (3) above.  [Part 300, Appendix A #22,34CFR  300.344(a)]

	B. THE CHILD’S     TEACHERS
	Required
	Required
	Required
	Required
	Required
	Required



	
	The teacher must be (1) a teacher qualified to provide special education in the child’s area of suspected disability, and (2) the child’s regular education  teacher...If the child with a disability has more than one regular education teacher, only one teacher need attend.  However, at the option of  T.E.A., additional teachers may attend [34CFR  300.344(a), Part 300, Appendix A #24-27]

	C. EVALUATION PERSONNEL
	Required for a child with a disability who has been evaluated for the first time, the public agency shall ensure (1) that a member of the evaluation team participates in the meeting, or (2) that the representative of the public agency, the child’s teacher, or some other person is present at the meeting who can interpret the instructional implications of evaluation results. [34CFR  300.344(b)]

	D. LPAC REPRESENTATIVE
	Required if the student is limited English proficient (LEP)  [TEC  29.056. TAC 89.1230(b)]

	E. CAREER AND TECHNOLOGY EDUCATION REPRESENTATIVE
	Required if considering initial or continued placement in vocational education. [TAC  75.1023(b)(1); TEC 29.00.29 185 Subchapter BB]

	F. OTHER
	Any other agency representative likely to be responsible for providing or paying for transition services
	Certified VH/AH or DB teacher required
	One of the above must represent the RDSPD.  One must represent the district
	A representative of the contracted school must be invited
	A representative of the private school must be invited
	A representative of the ICF/MR must be invited

	
	Other individuals who have knowledge or special expertise regarding the child, including related services personnel, may be invited at the discretion of the parent or agency.  [300. 344(a)(6), Appendix A #28. 29]

	G. PARENT
	One or both of the child’s parents must be invited to all ARDs if student is under 18 or student is unable to represent himself/herself [TAC 89.1045 CFR 300.344.Part 300, Appendix A #5, 6] The term does not include the State as managing conservator of the child (for Texas)

	H. STUDENT
	Should be invited when deem appropriate by the parent or when the student is a legal adult or when transition services are being considered [TAC 89.1045  300.344 Part 300]


NOTE: The person representing A,B, or C above may simultaneously represent D, E, F (if appropriately qualified)
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