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· Please list all activities for the day including contacting parents, working on reports, FIEs, ARDs, emails, zoom meetings, training, etc.
· Please make sure that you coordinate with your campus administrator and clerk as to what days you will be on campus to work on transferring folders to middle school and high school. 
· IF you are not working on assessments, we ask that you please be at ARD meetings. 
· Please make sure to check on the form, when you are on campus and when you are at working remotely.
· When working at the campus you do not need to fill out the activity section for that day. 
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