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INSTRUCTIONS ON HOW TO MANUALLY UPDATE YEARS IN U.S. SCHOOLS 

1. Go to www.texasassessment.gov 
2. Select the TESTING PERSONNEL Tab 
3. Click on Test Information Distribution Engine (TIDE) 
4. From the ORANGE area click on STUDENT INFORMATION followed by VIEW/EDIT/EXPORT  

 

5. From this screen you may enter a student identifier to locate the student for which an 
update is needed and click SEARCH 

 

6. Click on VIEW Results 

 

http://www.texasassessment.gov/
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7. Now, CLICK on PENCIL Icon 

 

8.  You have been directed to the student’s demographic page.  The entire section is divided with BLUE 

HEADERS.  Scroll down to the  header and locate the 
Years in U.S. Schools area. Use the drop down arrow to select the applicable number. 

Important note: In this same screen each Campus Testing Coordinator will also be able to perform the 
following tasks: 

1) Document the TELPAS Rater A Relationship and Rater B Collaboration information. 
2) Document the NEW to TEXAS. 
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