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1. Log in to 
Tango Trends



2. Click on the 
gears in the 
upper left-
hand corner 
and select HB 
4545.



3. Click on the 
tab titled 
“Student”



4. Click “Print” 
Button in the 
top right 
corner



5. Under 
reports, select 
“HB 4545 
Parent 
Notification 
and 
Authorization 
Letter”. Then 
click print.



FYI

Elementary
Report will be organized by homeroom 

teacher.

Middle School & High School
Report will be organized by math and/or 

reading teachers.
 If a student is flagged for both, reading 

and math, it will be assigned to the math 
teacher.

 If student does not have a reading or 
math course in their schedule, they will 
be assigned to Principal.



6. The report will 
be available in 
the Report 
Queue when 
there is a badge 
in the top right 
corner on the 
document icon.  
Click on the 
document icon.



7. When the 
green arrow 
appears, you 
are ready to 
print your PDF 
file.



“ALC” refers to the 
students  who failed math 
and/or reading  in 3rd, 5th, 

or 8th Grade (1st Time)

“ALC C21R” refers to the 
students who failed the 
same subject they had 

failed the previous year 
(math and/or reading)

(ALC2+)

“ARD” refers to the ALC 
Special Education 

students  who failed math 
and/or reading  in 3rd, 5th, 

or 8th Grade (1st Time)

“ARD C21R” refers to the 
Special Education 

students who failed the 
same subject they had 

failed the previous year 
(math and/or reading)

(ALC2+)

“S|E Instruction” refers 
to students  who 

need supplemental 
accelerated learning 

instruction, per subject 
failed.

(do not need ALC or ALC2+)

“S|E Instruction ARD” refers 
to Special Education 
students  who need 

supplemental accelerated 
learning instruction, per 

subject failed.

(do not need ALC or ALC2+)


