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MINUTES FOR ALL ALI/ALC
SHOULD BE RECORDED 

THROUGH TANGO.
This includes all special populations. 



When the tutor is NOT part of the TANGO 
system, HB 4545 Campus 

Contact/Administrator  or department/lead 
teacher should enter the hours. The back-up 
documentation will be the students’ sign-in 

sheet to the tutoring classes.
(We recommend that Student ID #’s be 
included as part of the sign-in sheet to 

expedite the process.)



1. From Tango, go to gears on the upper-
left corner, and select HB 4545.



2. Ensure the “Students” Tab is selected.



3. By clicking on the row numbers, select the 
student/s you wish to add instructional minutes to. 



4. Click on add instruction at the bottom 
left-hand corner.



5. Enter the needed information and then save. Students will 
be automatically “logged out” at the entered end time. The 
teacher does not need to go back to log them out.



Students currently receiving ALI will now 
appear under the “Instruction” tab.

• If you need to edit the “end time” for a student because they left early, for example, 
this is where you can make the needed adjustment. 


