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ALC & ALC 2+ Meetings for Special 
Education students will be 

documented through IEP Plus.

The following steps do not apply for 
ARD ALC Meetings.



1. From Tango, go to gears on the upper-
left corner, and select HB 4545.



2. Select “Reviews” tab.



3. Select the row number associated with 
the student being reviewed.



4. Select the “Edit Review” button from 
the lower left-hand corner.



5.Update general meeting information. 



6. Update ALI Plan information.



7. Update ALC Member Participation and 
Plan Approval.

Please see pages 15-16 for more information about assigning 
member roles.



8. Select the “Save” button to record meeting, 
plan, ALC member participation, and plan 
approval. 



9. To print the updated plan, go back to the 
“Reviews” tab, select row number associated 
with student, and click print.



10. Select “ALC Review Packet” and Click 
Print.

This will generate the entire ALC packet. You may choose to only print the needed 
page.



11. The document will be available in the Report Queue 
when there is a badge in the top right corner on the 
document icon.  Click on the document icon.



12. When the green arrow appears, you 
are ready to print your PDF file.



ALC member roles may be assigned through the 
Maintenance Module, Staff Tab. See next slide for more info. 
(We recommend this is completed before the meetings are 
held.)




