Creating My Caseload and Notifications
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Name I Caseload Gender Birth Date Student ID
‘Student Special / /N Male 2711990 020767
Student Sample / o/ B Male 20712000 020768
2.Search for your folder students 3.Click on the first icon with the checkmark

to add the student to your caseload.
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INFORMATIONAL =
10:42 am ™ Meeting has been scheduled for Special Student ]
ARD Committee Meeting’ Meeting scheduled for Special Student on 08/12/2013
m

ACTION REQUIRED
8:28am ﬁ I Special Student's ARD has been Finalized

Special Student's ARD has been Finalized on 8/9/2013 and is available for viewing

5.Check this box \

Students ¥ My Caseload Onily News Feed Marage Mews Feed & 1 14
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Student Sample 5712000 020768 j 5 Special Services welcomes you to the 2013-2014 school year!!11!
Sudent Spacial 2711990 020767 p.? Introducing the new look of IEPplus.
“““““ Use the toolbar on top to navigate through the system,~~~~n~~
“““““ Go to student management, manage existing students, then look
for your folder students. Click on the green checkmark to add all your
students to your caseload.
< <L g-mmmmmmmm—---- Aftar you have created your caseload. Only your folder
H students will appear here on the box to the left. You will also receive
6.You will now see your caseload students here. notifications for the students on your cassload.

You will now be able to access your student’s files from

your home screen.
Always read the NEWS FEED.

We will be posting important information for
you periodically.
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Set all the Radio Buttons and checkmarks as shown here




You will now receive important
NOTIFICATIONS on your caseload students
here. You will also receive emails on the
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Your caseload students will appear here on your
homepage. You can access all student files from
here.
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If you want to assign a student to another staff member’s
caseload, click the icon on the right. For example, If the student
receives a related service, OT, PT, S, VI, Al, etc., you can add this
student to the therapist’s/teacher’s caseload. That person will
then receive the important notifications and emails.
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