JUNIOR BUYER

MARISELA AYALA
The general responsibility of the Junior Buyers with the BISD Purchasing Department are to obtain written and verbal quotations, keep vendors’ insurance and bonding policies current, to randomly review verbal quotes, responsible for orders from the state purchasing commission and all governmental purchasing agencies, to verify requisitions for proper purchasing of items, bids, quotes, state contracts, etc.  They also assist the Buyers.  Currently the BISD Purchasing Department has 3 Junior Buyers.  
Marisela’s areas of responsibility are the reviewing of all requisitions and assistance with the purchasing of art supplies, audio visual aids, athletic and honor student awards, calculators, fax machines, typewriters, furniture, modules, instructional teaching aids, library products, office supplies, physical education equipment and uniforms.   She can also help with purchases made through the State awarded vendors which include TCPN contracts, Buy Board, TBPC, Region One, and TEA.  She assists Buyer Delia Gonzalez.  Marisela has been with the BISD Purchasing Department since 1999.
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