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     Dr. Carl A. Montoya
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Campus Attendance Monitoring Checklist


	STUDENT:
	 
	
	
	   CAMPUS:
	 

	ID NUMBER:
	 
	
	
	DEPT. LIAISON:
	 

	D.O.B.:
	 
	
	
	   DATE:
	 

	IDEA :
	 Yes / No




	1.  Has the student been absent 3 days or parts of days within a 4 week period?  
	 

	· If so, has the attendance notice been issued?  If so, when? 
	 
	.



 2.  For students with 6 unexcused absences, have the following been done:
	· Has parent conference been held?  If so, when?
	 
	.

	·  Has court warning notice been given to student/parent?
	 
	If so, when?
	

	
	.

	· Has an attendance contract been given to parent/student?  If so, when?
	
	

	 
	.

	·  Have all excuses been entered? If so, when? 
	 
	.



 3.   For students with 10 unexcused absences within a 6 month period: 
· Has sworn affidavit been submitted to Attendance Office?   If so, when ?
                                  .

4.	Have truancy prevented measures been successful?                                       .  If not,
	      why not ? 
	 



	5.   Court Proceedings:
	     •    Has student been to court?
	 
	If so, when?
	                                                      

	     •    Is a status hearing scheduled?
	 
	if so, when?
	                                                      



	 
	If so, when?
	 
	.



	


	   
	 

	  CAMPUS  ADMINISTRATOR
	
	                                      TITLE
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