
 

Test Administration Seating Chart 
Test Administrator: _____________________ Campus: _____________________________ Room #: _______ 

Test Administered: __________ Subject: ___________________ Grade Level:_________ Date: __________ 

Test Administrator Reliever: __________________ Time In:________ Time Out:__________ 

Test Administrator Reliever: __________________ Time In:________ Time Out:__________ 

Test Start Time: __________  Lunch:___________ Start Time After Lunch:__________ Stop Time:___________ 

Instructions for completing the seating chart below: 

1. Complete the information that corresponds to the placement of each student in the testing session. 

2. Mark the location of any entrances into the testing area. 
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Time Reminder Announcement Complete (initial):_____3 Hour _____2 Hour _____1 Hour _____ 30 Min ____15 Min 



Test Administration Seating Chart 
Test Administrator: _____________________ Campus: _____________________________ Room #: _______ 

Test Administered: __________ Subject: ___________________ Grade Level:_________ Date: __________ 

Test Administrator Reliever: __________________ Time In:________ Time Out:__________ 

Test Administrator Reliever: __________________ Time In:________ Time Out:__________ 

Test Start Time: __________  Lunch:___________ Start Time After Lunch:__________ Stop Time:___________ 

Instructions for completing the seating chart below: 

1. Draw map corresponding to testing area in room. 
2. Place numbers corresponding to students. Fill in information for each student below chart. 
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Time Reminder Announcement Complete (initial):_____3 Hour _____2 Hour _____1 Hour _____ 30 Min ____15 Min 


