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             Irregularity Report: 2011-2012 (Must be completed by Campus Testing Coordinators)

DIRECTIONS:
Complete this report, “Save as” in “My Documents”, attach to an email, and send to:  pvan@bisd.us
 
[bookmark: Text63][bookmark: Text2]Campus:      			Date:      

Campus Testing Coordinator:
[bookmark: Text3][bookmark: Text5]1.  Name:       		Telephone:       

Principal Name:  
[bookmark: Text9][bookmark: Text10]1.  Name:      		Telephone:      

[bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check84][bookmark: Check85][bookmark: Check4][bookmark: Text11]Test Administration:  |_|Mar    |_|Apr    |_|May    |_|June    |_|July    |_|Oct          Year: 20     

[bookmark: Check6][bookmark: Check83][bookmark: Check8]Test:   |_|STAAR, gr. 3-8     |_|STAAR (EOC)   |_|TAKS     |_|TELPAS    Other      

[bookmark: Text64][bookmark: Text65]Grade Level:        				Subject Area(s):         

[bookmark: Text67]Score Code gridded for each subject area test:       
   
Test Administrator(s) and Other  Individuals Involved: 
1. [bookmark: Text15][bookmark: Text16][bookmark: Text14]Name          Title          Role      
2. [bookmark: Text18][bookmark: Text17][bookmark: Text19]Name          Title          Role      
3. Name          Title          Role      

Briefly list the details of the incident and the resolution IN SEQUENTIAL ORDER:   
[bookmark: Text42]1.      
[bookmark: Text43]2.      
[bookmark: Text44]3.      
[bookmark: Text45]4.      
[bookmark: Text46]5.      
[bookmark: Text47]6.      
[bookmark: Text48]7.      
[bookmark: Text49]8.      

List the action steps that staff members on your campus will take to prevent this type of incident from occurring in future test administrations:    
[bookmark: Text56]1.      
[bookmark: Text57]2.      
[bookmark: Text58]3.      

The Testing Irregularity Report must be submitted to the Assessment Department within 24 hours in which the incident occurred.  Additionally, copies of the following documents MUST be submitted within 48 hours if the incident is a serious offense as described by TEA:

1. Campus Training Sign-In Sheets 
2. Oath of Test Security of all individuals involved 
3. Seating Chart, Testing Group Roster (including test booklet number(s) assigned to the student 
4. Locally Determined Disciplinary Action (LDDA) document, if campus administration disciplined students regarding the testing irregularity 
5. Irregularity Statements from each individual involved in the incident (electronic version must be provided before the end of the day and a separate paper version with signature must be provided within 48 hours.) 
6. Corrective Action Plan (found on TEA website at http://www.tea.state.tx.us/student.assessment/security/ 

All information will be submitted to TEA by the Assessment Office


Signature:
By typing your name below, you affirm that all information presented in this document is true.  Your typed name indicates that you approve the authenticity of the information in the document, and the information presented is as complete as possible at the time the document is transmitted by you, the sender, to the Brownsville ISD Assessment Department.

[bookmark: Text68][bookmark: Text69][bookmark: Text70]Type your name here:       		Date:       		Time:       
 
Call your District Testing Coordinator if you have questions:
Pam Van Ravenswaay 698-0065
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